ﬁmeﬁ,&

RAJASTHAN

LOWER DIVISION CLERK

ITGTEATSl BAAT TAel IS, STAYRT

HEAT — 2

&S\EQQA

INNOVATIONS



RAJASTHAN L.D.C.

|

CONTENT

O 00N e WN

T S N =
o Uk whNh e o

English
Parts of Speech
e Noun
e Pronoun
e Adjective
e Adverb
e Verb
e Conjunction
e Preposition
Subject Verb Agreement
Articles & Determiners

Time and Tense

Translation of Sentences

Transformation of Sentences

Forming New Words Using Suffix and Prefix
Narration

Voice

Antonyms & Synonyms

Confusable Words

One Word Substitution

Glossary of Official, Technical Terms
Correction of Sentences
Comprehension of Given Passage
Knowledge of Writing Letters

10
19
27
38
47
55
77
83

92
98
104
109
115

127
136
154
166
192
229
243
267




[T
@@Rg}wwm oD

nleash the topper in you

Narration

Direct Speech Indirect Speech

Direct Speech :- 5@ ®1§ N1 A aaar @ Fu @ 3 @ A F =AFa BT B |
3% - Sweta said, “l am busy.”
Indirect Speech :- 3@ @15 Nar B aaar 3 F2@ B FUS A AT TN A e
H2a1 & | S¥2- Sweta said that she was busy.
Direct speech @ &I %1 30 3 :-

He said, “l am hungry.”

) l

(Reporting Verb) (Reported speech)
I8! said reporting verb @ |

Kinds of Sentences :-
1. Assertive Sentence :- % @@ 5@ gf a1 o @1 Aer Jar B |
Eg:- He is a student. (Yes sense)
| did not go there. (No sense)
2. Interrogative Sentence :- 22 a@ {5 ugar ggr smar 3 |
(a) Yes-No Question
Q: Are you tall?
A:-Yes, | am tall.
(b) Wh- Question :- Wh-word & g& 8t aict Ueaaras aed |
Eg:- What is your name ?
How are you?
(Wh- word:- what, why, how, where, when etc.)

3. Imperative Sentence :- % a=r 3299 gigm, e, gier gife @ e Biar B |
Eg:- Bring me a glass of water.
Help the poor.
4. Optative Sentence:- v2i g 59t ‘szar’ @1 ater @ar 3 |
Eg:- May you live long!
May god save the king!
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Y g aEea: ‘May’ 2 2o 8ia B |
5. Exclamatory Sentence :- ¥ a@m 59 A@iE om@emgdt S - A, g,
FeTd, 20T, gUN, UL G T Aer B B |
Eg:- He said, “Alas! | am ruined.”
He said, “What a nice film it is.”

Direct speech & Indirect speech # sgeiat & o

(1) Inverted commas @ comma g &3 31 & a conjunction ‘That’ @1 Ter @20 2 |

(2) Reporting verb af& Present 2 future tense # & @& Reported Speech & tense
# P ufzada @G 24, ARG Reporting verb ‘past tense’” & T @ g@r e form
SRR ufeadar v |

(3) Person 3 ufadar
1% person — R.V. @ subject & g2
2" person —R.V. & object g
3" person — No change

Person &1 number T4 case 7§ aGell STaT o | Pronoun &1 uflada famamgem diar & -

Possessive case

Nominative Objective - -
Persons Possessive Possessive
Case case L.
Adjective Pronouns
) I Me My Mine
First person
We Us Our Ours
Second
You You Your Yours
person
He Him His His
. She Her Her Hers
Third Person
It It Its X
They Them Their Theirs

(4) Reporting Verb 3 fo7sr ufZadear @2 -

Direct Speech Indirect Speech

Say, Says, will say, Say, says, will say, said
said,

Say, says, said + to Tell, tells, told
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(5) Change of tenses
e Universal truth, proverb, mathematical fact, historical fact, habitual fact, ar

morality gifs @1 #11a & al tense F ufada a6t Barm |
33—
1. He said, “The sun sets in the west.”
He said that the sun sets in the west.
2. He said, “Man is mortal.”
He said that the man is mortal.
3. The teacher said, “India became Republic on 26 January 1950.”
The teacher said that India became Republic on 26 January 1950.
4. She said to me, “Honesty is the best policy.”
She told me that Honesty is the best policy.
5. He said, “London is the capital of U.K.”
He said that London is the capital of U.K.
6. She said, “Two and two is four.”
She said that two and two is four.
7. He said, “Mr. Narendra Modi is the P.M. of India.”
He said that Mr. Narendra Modi is the P.M. of India.
8. He said, “Kashmir is in the north of India.”
He said that Kashmir is in the north of India.

(6) Change in other part of speech

Direct Narration Indirect Narration
1. This That
2. These Those
3. Here There
4, Hence Thence
5. Hither Thither
6. Now Then
7. Ago Before
8. Thus So
9. Today That day
10. Tomorrow The next day/ the following day
11. Yesterday The previous day
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Interrogative a1 aGaia

(1)

(2)

(3)

(4)

Inverted comma @ 2=1& 92
Yes-no a@ ae@t i — if/whether @1 S&er &2 |

Wh-word a&t a@@t 3 — wh-word @1 & et @2 |

Say, says, said @ 22ma U2 ask, asks, asked @1 WRar &2 | FAM-HA inquired,
questioned, interrogated @1 1 wRar &2 B |

yUesarass aa @t Assertive amr & agal & @2 question mark (?) @ 2=mer U2 Full
stop (.) @1 &1 @2 |

Pronoun w4 Tense 3 gd 3 aad ggiR formr ufkadar @2 |

35—

He said to me, “Are you a student?” (Direct)

He asked me if/whether | was a student. (Indirect)
He enquired of me if/whether | was a student. (Indirect)

She said to Raman, “Have you a mobile set?” (Direct)
She asked Raman if/whether he had a mobile set. (Indirect)
She enquired of Raman if/whether he had a mobile set. (Indirect)

He said, “Were you absent there?” (Direct)
He asked if/whether he had been absent. (Indirect)
He enquired if/whether he had been absent there. (Indirect)

Meena said to Raman, “Do you love me?” (Direct)
Meena asked Raman if/whether he loved her. (Indirect)
Meena enquired of Raman if/whether he loved her. (Indirect)

He said to us, “Are you going away today?” (Direct)
He asked us if/whether we were going away that day. (Indirect)
He enquired of us if/whether we were going away that day. (Indirect)

The teacher said to me, “How old are you?” (Direct)
The teacher asked me how old | was. (Indirect)

He said to Binay, “Why were you absent yesterday?” (Direct)
He asked Binay why he had been absent the previous day. (Indirect)

He said to me, “what is your name?” (Direct)
He asked me what my name was. (Indirect)

She said, “Who went there?” (Direct)
She asked who had gone there. (Indirect)
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| asked, “What happened?” (Direct)
| asked what had happened. (Indirect)

Some important rules of Interrogative sentences:-
(1) Yes-noadt aet & afk 3R At 3& uea 3 2rer I3 gan & @
Yes & — Affirmative
No & — Negative
3 -
She said to me, “can you solve this question? “No”, | said. (Direct)
She asked me if | could solve that question, | replied in negative. (Indirect)

He said to me, “Do you know me ?” | said, “Yes”(Direct)
He asked me if | knew him, | replied in Affirmative (Indirect)

(2) shall I/Shallwe & ¢g& 8 act uea :-
(a) 571 a% @ g% & 3@ @5 JFan (information) & ar &5 speculation & |
3 -
“Shall | ever see her again?”, he said. (Direct)
He wondered if he would ever see her again. (Indirect)

“When shall | know the result of the election?”, Ram asked. (Direct)
Ram asked when he would know the result of the election. (Indirect)

321 a2 @ aa & shall @ would # ufkafda feeem smar B |

(b) 3= @15 g A1 grefer & IS & |
33—
He said to the customer “shall we dispatch these letters?” (Direct)
He asked the customer if they should dispatch those letters. (Indirect)

“What shall | say father?” he said. (Direct)
He asked his father what he should say. (Indirect)

(c) 3@ Shall@r gt a==r & ‘offer’ (u2am@) @ 2wesT 3 fpar amm & |
I -
“Shall | bring you something to eat?” she said. (Direct)
She offered to bring me something to eat. (Indirect)

(d) @ Shall@r Wit v gsa & %=l ¥ & |
33—
“Shall we meet again tomorrow?” he said.( Direct)
He suggested to meet again the next day. (Indirect)
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321 a6 @ a3 Suggested @1 WRaT #23 indirect speech ¥ uf2afda fsem

3mar B |

(3) Will you/would you/could you 2 g& &a aret uat @t indirect speech #

ulRafda @23 7RI, ar @1 9a 32%2 Reporting verb 3 uf2afda foeem smar B |
3 -

He said, “Will you be there on Monday?”(Direct)

He asked if he would be there on Monday. (Indirect)

He shouted, “Will you keep silence?” (Direct)

He shouted at me to keep silence. (Indirect)
Or

He ordered me to keep silence. (Indirect)

(4) afs Reported speech # Assertive sentence + (,) + question tag @1 whar 3,

@ 3% Indirect speech # sgoid 27— question tag @ BIS % =BT a=m
Inverted commas @ @1 &2 if/whether @1 WRar @2 =dw a=m general

rules @ follow @2 =T |

3% -

She said to me, “You know me, don’t you?”
She asked me if | knew her.

Prabha said to me, “You will help me, won’t you?”
Prabha asked to me if | would help her.

Mukesh said to me, “You like sweets, don’t you?”
Mukesh asked me if | liked sweets.

Ashok said to Sanjay, “You didn’t see her last night, did you ?”
Ashok asked Sanjay if he had not seen her the previous night.

Imperative aRll @ aGTT

(1) Reporting verb & ar @ 919 @ ggm order, command, advise, suggest,
request, warn, urged, persuade gifs #F st |

(2) ‘That’ @ @B ‘to’ @1 TAar @2 a=m Negative am@r 3 ‘Not to’ @1 e @2

(3) Please, kindly, sir, Madam g 2=t @ &1 & |

(4) #a changes ugdl &t a2 & @2 |
35
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He said to Pankaj, “Sit down.” Direct
He told Pankaj to sit down. Indirect
The teacher said to the students, “Keep quiet”. Direct
The teacher asked the students to keep quiet. Indirect
The inspector said to him, “Call the witness.” Direct
The inspector ordered him to call the witness. Indirect
He said to me, “Please help me.” Direct
He requested me to help him. Indirect
The doctor said, “Walk in the morning.” Direct
The doctor advised me to walk in the morning. Indirect
My father said, “Binay, do as | say.” Direct
My father asked Binay to do as he said. Indirect
The teacher said to them, “Read at least eight hours day.” Direct
The teacher advised them to read at least eight hours a day. Indirect
Dr. Tiwary said to my wife, “Take medicine in time.” Direct
Dr. Tiwary advised my wife to take medicine in time. Indirect
He said to me, “Have a cup of coffee.” Direct
He told me to have a cup of coffee. Indirect

%G %ed Agcagyl forme

(1) I ‘Do’ @1 T&Mar Main verb & ugdl 321 W2 @@ (emphasis) 3@ & o & a
Indirect speech & ‘Do’ &eT %a 2 |
3IA-
He said to me, “Do read the Gita.”
He asked me to read the Gita.

(2) ‘Let’ g& B At aET -
(a) I ‘Let’ & 2=1¢ Ba arar Imperative sentence 21 uZam@ (Proposal) 2

gsa (Suggestion) @1 el & A fora ufadar &2 -

e Reporting verbs : say, says, said @ @A propose/proposes/proposed;
suggest/suggests/suggested # sgar B2 A& |

e Inverted commas @ &R that &1 & 32 |

o Letad 5T 3 |

e Objective case @ Pronouns ‘us’ @ sentence & %Ri/¥@ & Jdae
Nominative case @ Pronouns we/they # sgaT & |
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e we/they® a1 should + V; &1 T&ar &2 |

33—

Mohan said to his friends, “Let us go to the cinema. Direct
Mohan proposed/suggested to his friends that we/they should Indirect
go to the cinema.

| said to the villagers, “Let us help the poor.” Direct
| proposed/suggested to the villagers that we/they should help Indirect
the poor.

The children said, “Let us play together.” Direct
The children proposed/suggested that we/they should play| Indirect
together.

He said, “Let us work for the Nation.” Direct
He proposed/suggested that we/they should work to the Indirect

Nation.

(b) afE Let & =& @& art imperative sentence 2 wish/desire (3z81) @1

aqer B, a for ufkadar 2 -
e Reporting verb @1 wish/wishes/wished & sgar & |
e Other changes are as mentioned above.

3 -
Vivek said, “Let me go out.” Direct
Vivek wished that he should go out. Indirect
Veena said, “Let him be my husband. Direct
Veena wished that he should be her husband. Indirect
She said, “Let me live with him.” Direct
She wished that she should live with him. Indirect
You said, “Let me do what | like. Direct
You wished that you should do what you liked. indirect

Qe &1, @ 33 Indirect speech & 327 uaR agenm IMaT 3 -
e Reporting verb @I say/says/said @

(3) afE Let & =€ B ad imperative sentence 2 Allow/Permit (ggAfr) @

sentence & gRi/H@ @ Falam

order/orders/ordered; request/requests/requested; ask/asks/asked gifs 3

deeT @2 farzd B |
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e Inverted commas @I &c@R ‘Let’ &1 W1 & B |
e > @G to allow @ AT F2 |
o ugaa verb @ Infinitive form geffiq to+V,:3 & ¥ faz 3a 8 |

33—
Biany said to his master, “Let me go home.” Direct
Biany requested his master to allow him to go home. Indirect
The principal said to the peon, “Let the man come in.” Direct
The principal ordered the peon to allow the man to come in. indirect

(4) Let? &G it @1 WA & a2 342 joy, sorrow, approval a1 indifference & %M@
1 e ;, A& 32 indirect speech ¥ g&f 3 Fafw 1 UBR agaET A | -

He said, “Let it rain, | must go.” Direct
He said that he did not care for rain. Indirect
He said, “Let it rain.” Direct
He wished that it should rain. Indirect

e Optative aGl &I dgaldl @ oA
(1) Reporting verb say/said to #m@ & %gmR wished/prayed/cursed/blessed %%

3 @t |
(2) Inverted comma @ &&@2 Conjunction ‘That’ @7 use &2 |

(3) @@ @ Assertive sentence 3 fa& |
(4) %oa form usd &t aE 6 T |

(5) Direct Indirect
Good morning/evening/day Wished
Farewell, good bye words etc. Bade
33—
He said, “May God bless you!” Direct
He Prayed that God might bless him. Indirect
Mother said to me, “May you live long!” Direct
Mother blessed me that | might live long. Indirect
They said to him, “May you die!” Direct
They cursed him that he might die. Indirect
Manisha said to me, “May you get success!” Direct
Manisha wished me that | might get success. Indirect
The saint said, “May God help you!” Direct
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The saint prayed that God might help me. Indirect
She said to me, “Good bye!” Direct
She bade me good bye. Indirect
The leader said, “Farewell my friends!” Direct
The leader bade his friend’s farewell. Indirect

e Exclamatory ae=i @t agaia @ foa

(1) Reporting verb — Say/says/said @t a@g & 919 FFMR TG B-
Said + Alas! = exclaimed with sorrow.
Said + Hurray! — exclaimed with joy.
Said + Fil/ugh! — exclaimed with despite/disgust
Said + wow! — exclaimed with joy.
Said + oh! — exclaimed with surprise/regret.

(2) Inverted commas @' &&@2 ‘That’ @1 WRar &0 & |

(3) Alas, Bravo, Oh, Hurrah 3cfs <&t @) &eT 3 |

(4) Exclamatory @@ @ Assertive a@ 3 f&& |

(5) Exclamation marks (!) @ @2 Full stop (.) @1 @1 Za 3 | Exclamatory
sentence @ Assertive sentence ¥ 327 UBR agall IaT & |
(a) What + Noun = Adjective + Noun

What a fool! = A big/great fool.
What a news! = A strange news.
What a place! = A lovely/strange place.
(b) What + Adj. + Noun = very + Adjective + Noun.
What a fine place! = A very fine place.
What a beautiful sight! = A very beautiful sight.
What a good student! = A very good student.
(c) How + Adjective/Adverb = very + Adj./Adv.
How sweet he sings! = He sings very sweet.
How beautiful she is! = she is very beautiful.

2 -
Priyanka said, “Alas! | am ruined.” Direct
Priyanka exclaimed with sorrow that she was ruined. Indirect

Binay said, “What a beautiful girl she is!” Direct
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Binay exclaimed with joy that she was a very beautiful girl. Indirect
He said, “Ah! My dog is dead.” Direct
He exclaimed sorrow that his dog was dead. Indirect
Ajit said, “What a beautiful sight!” Direct
Ajit exclaimed with joy/surprise that it was a very beautiful | Indirect
sight.

The player said, “Ah! | have lost the game.” Direct
The player exclaimed with sorrow that he had lost the game. Indirect
He said. “Nonsense!” Direct
He exclaimed that it was nonsense. Indirect
He said, “what a place!” Direct
He exclaimed with joy that it was very fine place. Indirect
They said, “Bravo! We have won the match” Direct
They exclaimed with joy that they had won the match. Indirect
He said, “Oh! Enough!” Direct
He exclaimed with disgust that it was enough. Indirect

%8 %d Agcaqyl foram

1. afE Reported Speech # Need not, used to, would rather, would better, had
rather, had better 25 gid € @& # &% ulRada & a1 T |
32—
He said, “l used to go to school by bus.” (Direct)
He said that he used to go to school by bus.(Indirect)

2. ga” R.S.# Past continuous @1 3o time clause & & @ tense # &3 ufada
agt gar g |
-
He said to me, “While | was studying, you were playing.” (Direct)
He told me that while he was studying, | was playing. (Indirect)

3. 3R Past indefinite tense @1 TAar time clause & & @ tense & & ufader 76t
glar g |
33—
He said, “when | met him, he was playing.” (Direct)
He said that when he met him, he was playing. (Indirect)
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4. 3@ Past indefinite @1 TRar & Simultaneous actions # @ @ tense F &1 uf2ada
agt gar g |
33—
She said, “l prepared the tea and he fried the chips.” (Direct)
She said that she prepared the tea and he fried the chips. (Indirect)

5. 3@ Past indefinite @1 W&ar historical (i) gear @ fe & @ tense F 313
ufadar @it ar 3 |
33—
He said, “Gandhi ji started the Quit India Movement.”(Direct)
He said that Gandhi ji started the Quit India movement.(Indirect)

6. Will/shall &1 ufZzadar would/should & &ar & &fear will/shall @1 ufadar ‘should’
3 BN %eR aEd e A Jéfa & ar |
33—
He said, “l shall come tomorrow.” (Direct)
He said that he would come the next day.(Indirect)

She said to me, “What shall | do after the exam?” (Direct)
She asked me what she should do after the exam.(Indirect)

7. awa @ % @ 3% GT @S ar Modals ¥ uRada frw s 2 |
33—
She said, “If | get selected, | need not take any exam further.” (Direct)

She said that if she got selected, she would not have to take any exam
further.(Indirect)

He said, “Need | send an e-mail?” (Direct)
He asked me if he had to send an e-mail.(Indirect)

He said, “When | was a kid, | could not go out alone,” (Direct)
He said that when he was a kid, he was not allowed to go out alone. (Indirect)

She said, “Rohit, you must be prudent.” (Direct)
She ordered Rohit to be prudent. (Indirect)




